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- Important Deadline
- Exhibitor's Check List
- Important Contacts
- Official Contractors for Raw Booth
- Operating Guidelines

- General Regulations
- Exhibits Weight
- Move-in & Take-out
- Hazardous Materials
- The exhibitor's Pass Issue
- Overtime Work
- Insurance & Protection

- Electricity- Electricity
- LAN
- Telephone
- Furniture & AV

- General Information
- Arrival Deadlines
- Documents
- Case Marking
- Duty-Free Goods
- Disposal
- Insurance

- Booth Application Form
- 2 Booths Classic Package Fascia Application Form
- Exhibitor Pass Application Form
- Raw Space Booth s Contract Application Form
- Utility Service Application Form
- Furniture & AV Rental Application Form
- Hazardous materials Use Application Form
- Exhibits Take-out Application Form





Mar 10, 2011 ɂ Indispensable 

�Regular Application Submission

�ExhibitorŚs Pass Application Submission

�Classic Package Fascia Application Submission

Apr 11, 2011 ɂ Indispensable � The Contents of the Directory Submission

April 25, 2011
ɂ Indispensable

� Deadline of Application Fee for the Booth

� Deadline of Wire Transfer Balance for The Additional 

Service & Furniture/AV Rental Fee

� Raw Space Detailed Drawings and  3D perspective  

Application Submission

May 09, 2011
08:00 ŕ 18:00

14:00 ŕ 18:00

� Booth Marking and (Exhibition Hall)

� Electricity, LAN and Cable Installing

� KCTA 2011 Show Secretariat Office Setting (EXCO)

May 10, 2011
10:00 ŕ 18:00

10:00 ŕ 14:00

� KCTA 2011 Show Secretariat Office Open

� Electricity, LAN and Cable Installation

� Classic Package and Raw Space Booths Move-in

� Exhibitor Pass Issue (Secretariat office)

May 11, 2011
14:00 ŕ

15:00 ŕ 17:00

� Commencement of Electric Power Supply

� Path way Pytex Installation and Clean

(Any Wagons Can Not Enter After Pytex Installation )

2011. 05. 12 1st Day

09:00 ŕ 18:00

11:00 ŕ 12:00

12:00 ŕ 18:00

10:00 ŕ 18:00

� Exhibitors Entrance

� Exhibition Opening Ceremony

� Exhibition Hall Open and  VisitorsŚ Entrance

� Conference Hall Open and VisitorsŚ Entrance

2011. 05. 13 2st Day 10:00 ŕ 18:00 � Exhibition Hall  Open

2011. 05. 14 3st Day 10:00 ŕ 18:00 � Exhibition Hall  Open

2011. 05. 15 4st Day 
10:00 ŕ 18:00

17:00 ŕ 22:00
� Exhibition Hall  Open / ExhibitsŚ Take-out
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Hsdl Cd`ckhmd Enql Mn- Bgdbj O`fd

Early Booth Application Feb. 11st Form 1 29

Regular Booth Application Mar. 31st Form 1 29

Classic Package BoothŚs Fascia 
Application

Mar. 10st Form 2 32

The ExhibitorŚs Pass Application Apr. 8st Form 3 33

The Contents of the Directory Apr. 8st Online

1-  ʷ‭ ♣ˡở

Raw Space BoothŚs Contract 
Application

Apr.25st Form 4 34

Raw Space BoothŚs Detailed 
Drawings and 3D perspective 
Submission

Apr.25st Post / E-mail

Display contractor registration Apr.25st Form 5 35

Utility Service Application Apr.25st Form 6 37

Furniture & AV Rental Application Apr.25st Form 7 39

Hazardous Materials Use 
Application

Apr.25st Form 8 40

Overtime Work Application May.12st~ May.14st KCTA 2011 Show 
Secretariat Office
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� Person in charge : Derek Hyun /  Clara Lee

� TEL : 02-398-5315~6

� FAX : 02-735-6514

� E-Mail :  kctashow@kcta.or.kr  / exhibition@kcta.or.kr

� Company name : a SPACE MARKETING

� Person in Charge : Na Jin Chol /  Logan 

� TEL : 02-323-2090

� FAX : 02-323-2091

� Mobile :  010-3759-3359 / 010-6348-9795

� E-Mail :  master@a-space.co.kr
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0( Needq

1( Hmrs`kk`shnm Chqdbshnmr 

Basic specifics are included on Reserved Space

� Exhibitors who occupy classic booth stands must ensure about all internal stand

fittings and displays

� All materials, using for the construction as the stand fitting displays, must be

fireproof and confirmed in all respects of KCTA 2011 Show regulations

3( Dkdbsqhbhsx � Main line ������������	
�����
��
�	
������
���
����
������
����
��
��������
��
���

KCTA 2011 ����
�����������

� Price for fitting covers power consumption, installation, maintenance and

removal at the close of the exhibition

3( B`tshnmr � Any additional fittings, except the provided materials can be moved out by the   

4-  Nodq`shmf Fthcdkhmdr

@-  Bk`rrhb O`bj`fd 9  Specifics are provided by the organizers

KCTA 2011 Show Secretariat.

� In case of any further construction on the classic package such as nailing, posting  

will be charged for the reparation. 
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1 Annsgr o`bj`fd

Eqdd needqr Mnr- Qdl`qj

Stand ing
Assembly

Korean Fascia 1 Assigned Font
English Fascia 1 Assigned Font
Pytex Carpet 1 Assigned Colour
Wall elements - Assigned Colour

Electricity
2 bulbs socket 1 220 V

Spot 6 110 W

Furn iture

Info desk 1
1 Set

Bar stool 1
Counsel table 1

1 Set
Arm Chair 3

1 Annsgr Sxod



@ Sxod

A Sxod

3 Annsgr o`bj`fd

Eqdd needqr Mnr- Qdl`qj

Standing
Assembly

Korean Fascia 1 Assigned Font

English Fascia 1 Assigned Font

Pytex Carpet 1
Chosen Color

(Red/Grey/Green/
Blue/khaki/Sky blue)

Wall elements - Chosen Color

Electricity 2 bulbs socket 2 220 V

Furniture

Info desk 1
1 Set

Bar stool 1

Counsel table 1
1 Set

Arm Chair 3

A Sxod
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Eqdd needqr Mnr- Qdl`qj

Stand ing
Assembly

Korean Fascia 1 Assigned Font

English Fascia 1 Assigned Font

Pytex Carpet 1
Chosen Color

(Red/Grey/Green/
Blue/khaki/Sky blue)

Wall elements - Chosen Color

Electricity 2 bulbs socket 2 220 V

Furn i ture

Info desk 1
1 Set

Bar stool 1

Counsel table 1
1 Set

Arm Chair 3
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@ Sxod

A Sxod

Eqdd needqr Mnr- Qdl`qj

S t a nd i n g
Assembly

Korean Fascia 1 Assigned Font

English Fascia 1 Assigned Font

Pytex Carpet 1
Chosen Colour

(Red/Grey/Green/
Blue/khaki/Sky blue)

Wall elements - Chosen Colour

Electr icity 2 bulbs socket 3 220 V

Fu rn i tu re

Info desk 1
1 Set

Bar stool 1
Counsel table 1

2 Set
Arm Chair 3

A Sxod
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Eqdd needqr Mnr- Qdl`qj

S t a nd i n g
Assembly

Korean Fascia 1 Assigned Font

English Fascia 1 Assigned Font

Pytex Carpet 1
Chosen Color

(Red/Grey/Green/
Blue/khaki/Sky blue)

Wall elements - Chosen Colour
Electr icity 2 bulbs socket 3 220 V

Fu rn i tu re

Info desk 1
1 Set

Bar stool 1
Counsel table 1

2 Set
Arm Chair 3



A- Hm q`v ro`bd : We only accept appointed contractor

0( Needq You should apply for the raw space application 

1( Gdhfgs khlhs`shnm 

Gdhfgs Khlhs`shnm
4L

Gdhfgs Khlhs`shnm
3L
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3( Neehbh`k Bnmsq`bsnq

3( Cntakd Rsnqdx Rs`mcr

In case of planning installation with a non-appointed contractor, those exhibitors 

have to discuss with KCTA 2011 Show Secretariat in advance. And also in case of 

any damages happen on the facilities in EXCO due to the installation by a non-

appointed contractor, those exhibitors are responsible for making the reparation

� If you are planning to build a double storey stand, you must get an approval    

from KCTA 2011 Show secretariat in advance

� No foundations can be drilled onto the floor

� A Copy of the suitable insurance contract document must be submitted to the  

KCTA 2011 Show Secretariat ahead of the construction commences



ɂ  MNSD

Cdrhfm @ooqnu`k

It is important that exhibitors and their standing contractors read all the regulations ahead of their 

submission.

The required information of contractor and a list of sub-contractorŚs expertise must be forwarded to 

the KCTA 2011 Show Secretariat by @oq-14rs- See the Enql 3 řRaw Space BoothŚs Contract ApplicationŚ

A full set of working drawings, giving a full specification of the materials, column,  beams, electric 

details and the structures including a 3D perspective view must be submitted to the KCTA 2011 Show 

Secretariat by @oq-14rs via Dl`hk nq Onrs

4( Cdrhfm @ooqnu`k 

Rtalhrrhnm

� Exhibitors should have a pre-approval for the raw space booth design drawings 

refer to the Enql 3- řRaw Space BoothŚs Contract ApplicationŚ to the  KCTA 2011

Show Secretariat by Apr.25st.

� The raw space boothŚs design drawings must contain not only the indication of

the height of the booth but also the materials of the booth

� In the exhibition hall, Usage of the power tools such as compressor, welder, 

power saw, power plane and power grinder is prohibited. In other words, you 

should done producing any booth related materials outside of the hall and then   

assemble or others inside of the hall

� When install the floor carpet on the floor in the exhibition hall, you cannot apply 

it with ordinary industrial bond and you should use a special glue that is easily 

removable. (e.g. Latex)

� All the materials should coincide following 3 clauses

1. The Fire Service Act   

2. The safety rules for the construction

3. The exhibition regulations of EXCO.

� If you are failed to get the construction approval, you ought to dismantle it   

according to the KCTA 2011 Show SecretariatŚs request. And if it the exhibitor 

does not follow,  the KCTA 2011 Show Secretariat has the right to dismantle it.

5( B`tshnmr
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ɇ  MNSD

Nudqshld Vnqj 

� Aisle walls must not exceed more than 2/3 of the total length. E.g.: If your stand

is 6 meters long ŕ maximum wall height is 5 meters ŕ maximum wall length 2 

meters.

� The construction must be done in advance of the exhibition starts and the

standing assembly installation is only allowed in the exhibition hall

� The companyŚs official booth constructors are responsible for the cleaning

� Do not dispose any waste, produced during the construction or dismantlement

as well as during the exhibition

� No matter what, you are not allowed to nailing, posting or stapled any

assemblies on the floor

7( B`tshnmr

Nudqshld Vnqj 

May. 11st 2011, 20:00 ~ 24:00

If you will work overtime, you should submit the ŜNudqshld @ookhb`shnm enqlŝ that is `s sgd JBS@

1/00 rgnv neehbd and get approval from the Secretariats.

ɂ Application form will be `s sgd JBS@ 1/00 Rgnv Neehbd (EXCO 1F)

Hmctrsqh`k V`rsdr 

During the construction and the dismantlement, the waste should be put out ax trhmf sgd

f`q`fd a`fr sg`s `qd rdkkhmf `s sgd JBS@ 1/00 Rgnv neehbd

12





0( Sgd O`sgv`x Exhibitors are obliged to keep the  pathway clean, in front of their booths. All of the 

exhibits should be allocated on the designated place and should not be installed in 

the pathway. 

1( Sgd Mnhrd qdrsqhbshnmr Exhibitors are allowed to use the AV system for public relations but should be aware 

that the volume of the sound should be minimized not to damage other booths.

The sound of an applied equipment should not be higher than 85 dbs. Any sound 

higher than  85dbs will be considered as a noise and KCTA 2011 Show secretariat will 

suspend of using the AV system.

2( Rsnq`fd ne g`y`qcntr     

l`sdqh`kr 

All the dangerous items will be used during the exhibition should be declared to the 

KCTA 2011 Show secretariat in advance.  And after the take-out,  you should follow 

safety rules as the  KCTA 2011 Show Secretariat requests.

3( Dwghahshnm ne dwghahsr All exhibits never should be in the way of the audiencesŚ pathway so it must be 

located 30  centimeters inside of the booth. Otherwise, the KCTA 2011 Show  

secretariat is allowed to move the exhibitsŚ location. This is the action to give all the 

0-  Fdmdq`k Qdftk`shnmr

4( Bkd`mhmf 

5( Ehqd Oqdudmshnm

secretariat is allowed to move the exhibitsŚ location. This is the action to give all the 

exhibitors an equal opportunity of exhibit and watch.

The KCTA 2011 Show Secretariat will make an every effort to clean the exhibition hall. 

Throughout the exhibition period, the joint areas such as the pathway, will be cleaned 

by the KCTA 2011 Show Secretariat. However, the wastes generated during the period 

of the booth installation, preparation and dismantlement should be cleaned by an 

each exhibitor.

Any using materials for the construction or decoration of the standing assemblies must 

be nonflammable. The use of the materials that drip when burning or give off toxic 

gases is prohibited. 

Each level of the two-storey stand must be equipped with at least one fire extinguisher.

14



1)   The exhibits weight should not exceed ��������

2)   Move-In of over ��� Ton exhibits must be declare to the KCTA 2011 Show Secretariat

During the construction, do not damage the floor because of the weight

3)   If you neglect the regulation, the KCTA 2011 Show Secretariat can force the exhibitors or constructors to stop the    

construction

1)   Move-In ~ddMay 11th. 08:00 ~ 18:00

2)  Carry-out

� Carry-out : May 14h . 18:00 ~ 20:00

� If you want to take out of any exhibits from the exhibition hall ever from the period of  preparation  to 

2- Sgd Dwghahs Lnud,Hm % S̀ jd,Nts 

1- Sgd Dwghahs Vdhfgs

� If you want to take out of any exhibits from the exhibition hall ever from the period of  preparation  to 

dismantlement, you should submit the Enql 8 řDwghahs S`jd,nts  @ookhb`shnmŝ.  This is for preventing any

loss or robbery of the exhibits

� You must submit the form to the security guard in the exhibition hall by May 15h .  08:00 ~ 22:00

1) Equipment and components containing any hazardous materials are only allowed to be exhibited only after taking

safety rules to protect the all the people from accidents. You should submit sgd Enql 6 ŜG`y`qcntr L`sdqh`kr  

Trd @ookhb`shnmŝ

2) The Exhibitors are responsible for managing those exhibits as following during the period of exhibition

(Container for hazardous materials, X-ray producing equipment, inflammable materials and explosives, 

high-voltage equipment, radioactive materials, molecular synchrotron, combustible equipment and liquid mercury)

3) The exhibitors are strongly responsible for dealing the proper disposal of any hazardous waste from the               

designated contractor(s)

3- G`y`qcntr L`sdqh`kr
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1)  To apply for the exhibitor pass for the exhibitor, please submit the list of the exhibitor(s) to KCTA 2011 Show  

Secretariat via e-mail. The pass will allow you to have free access to the exhibition hall from the period of the   

preparation to the opening date. As the exhibitor pass will not be make on spot of the EXCO,

So please make sure that to apply the list via visit or e-mail by Apr 8th

2)  ExhibitorsŚ passes are allocated 2nos per a booth

e.g. 2 booths Classic package : 2 * 2 = 4 exhibitorsŚ passes

4 Booths Package : 4 * 2 = 8 exhibitorsŚ passes

6 Booths Package : 6 * 2 = 12 exhibitorsŚ passes

The exhibitorŚs pass are only permitted to enter the Conference Hall

1)  If you will work overtime, you should submit the ŜNudqshld @ookhb`shnm enqlŝ that is `s sgd  JBS@ 1/00

Rgnv  neehbd and get approval from the Secretariats

5- Nudqshld Vnqj

4- Sgd Dwghahsnq O`rr Hrrtd

2)  Overtime work means any work from 20:00 during the Exhibitor should charge for it.

1)  The exhibitors shall be held responsible not only for any loss or damage of the exhibits, but also for the 

standing assemblies and any belongings to the exhibitor from the period of the construction to the

dismantlement

2)  If the exhibitor intentionally causes a fire, theft, breakage or inflict any company on with any actions, the     

exhibitor  who occurs the trouble will be asked for the responsibility

3)  Exhibitors shall be responsible for insuring goods exhibited. The organizer shall not be liable for any damage 

or  loss the exhibits and stand fittings

4)  The KCTA 2011 Show Secretariat will be offering 24-hour security service on site for the safety of exhibits and   

exhibitors from the preparation to the dismantlement. However, it is the exhibitor  that take responsible for 

any loss or protection of exhibits in principle

5)  Each of the exhibitors can protect their own belongings with the additional insurance

6)  The KCTA 2011 Show Secretariat shall not be responsible for any natural disasters such as flood or 

earthquake

6- Hmrtq`mbd % Oqnsdbshnm
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1) Your appliances should be use of 220V both in the exhibition and the conference halls. The 110V users must 

prepare a separate converter by yourself in advance of preparation period

0- Dkdbsqhbhsx

We provide the utility service such as Electricity, LAN, Telephone and Furniture & AV To apply for those 

services, please fill out the submit these applications by @oq- 14sg-

MNSD

Electricity Power supply for Demonstration : From 14:00, May 11st It is flexible according to the hallsŚ status

2.) Offer     

A. Classic package

-

-

-

The Main line installation, flood lamp, switch and wall socket will be provided by the

KCTA  2011 Show Secretariat

The consumption, installation, maintenance and remove of the power generation is included 

for the booth fee

If you want further general lighting(2KW), please apply for the additional electricity

B. Raw space

-

-

-

The installation of the main wire will be handled by the KCTA 2011 Show Secretariat

The electric construction for the inside of the booth should be directly conducted by the 

exhibitor through the designated company of EXCO.

If you connect MULTI-PLUG into electric SOCKET, it may cause fire due to overload For

safety 

reasons, no matter what electric construction you are going to conduct, it should be done 

only through the designated electric companies of EXCO.
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1- K@M

1) Those who are applied for LAN service are only allowed to install LAN at the spot where they had planned

on the Floor plan. The Service agent will notify them of IP Address as soon as it installed. 

Therefore no cancellation is possible after the LAN construction has made.

2) It is 1 IP address per a booth that will be allocated officially.

If any trouble occurs because of several allocated IP address, the exhibitor will be asked for the responsible.

1) A direct telephone line with the individual phone number will be installed and the number will be separately       

applied for the each telephone device. 

The telephone usage charge must be done paying ahead of commencement of the exhibition.

* The Phone bill will not be charged unless it is beyond the reasonable limit.

2- Sdkdognmd

* The Phone bill will not be charged unless it is beyond the reasonable limit.

2) To make the international call with the telephone, please apply for it when you submit the utility service 

application and pay for the prepaid fee of $100 (USD). If you end up not using $100, the KCTA 2011 Show 

Secretariat will refund you the rest of the prepaid fee.

3) A direct telephone line with the individual phone number will be installed and the number will be separately       

applied for the each telephone device. 

The telephone usage charge must be done paying ahead of commencement of the exhibition.

* The Phone bill will not be charged unless it is beyond the reasonable limit.

We are able to offer a variety range of the good quality furniture & AV. 

If you are in need of them, please see the Enql 5 ŜEtqmhstqd % @U khrsŚ and fill it out and submit in.

If you rent AV, the KCTA 2011 Show will help you to install it. 

3- Etqmhstqd % @U
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